
Dickinson ISD Interactive Process Guide 
 

§ 504 / Americans with Disabilities Act 
 

 

The purpose of this document is to advise employees how to initiate the Interactive Process. 

 

 
 

Supervisors are required to: 

1. Maintain documentation of the interactive process. 

Supervisors are encouraged to: 

1. Seek assistance as needed from the ADA coordinator. 

 

1. Employee:

a. notifies supervisor of intent to 
request ADA accomodations

b.  completes ADA medical inquiry 
form and

c. completes ADA accommodations 
request

2. Employee provides 
ADA accommdations 

request form to 
supervisor

3.  Employee provides 
ADA accommdations 

request form AND the 
ADA medical inquiry form 

to ADA coordinator

4.  Employee and Supervisor 
discuss the accommodations 

request

Resource: www.askjan.org  

5.  Supervisor determines 
reasonable 

accommomdations and 
notifies employee & ADA 

coordinator

6.  Supervisor maintains 
documents and provides 
copy to ADA coordinator


